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Architectural Review Committee (ARC) Submission Guide 
Mission: The Architectural Review Committee shall review all designs of proposed initiatives, additions, or changes of all exterior structural, landscaping, fencing, driveway or appearance modifications Prior to any construction projects or activities on any lot. 
Vision: Ensure community sustains and preserves the natural beauty, to protect sensitive portions, and to ensure that properties shall be in harmony with the natural aesthetics established by The Oaks, Declaration of Covenants, Conditions, and Restrictions. 
General Guidelines: 
A. A complete site plan including but not limited to the location of the home, setback measurements, proposed out-buildings, driveways, removal of trees over 6” in diameter, and any fencing/gates must be submitted along with the elevation and floor plan for the proposed structure.

B. Details and descriptions of all exterior construction materials, including color selections must be submitted along with the elevation and floor plan for the proposed structure. This includes but is not limited to doors, garage doors, gutter types and colors, screen enclosures, and any fencing/screening. Actual samples and/or color images of any natural materials to be used in the construction (stone, brick, wood, etc.) must be submitted along with elevation and floor plan for the proposed structure.

C. All exterior color choices, including roof and trim colors must be submitted along with the elevation and floor plans of any proposed structure.


D. The location and “service yards” as described under Article VIII, Section 2, in the Use Of Property section in the covenants must be submitted along with the elevation and floor plan for the proposed structure. This includes but is not limited to any fuel tanks, air conditioner units, generators, or any other equipment that should not be visible from the roadways and/or adjacent properties. Along with the location of the service yard area, detailed plans to conceal this equipment must be provided whether that is to be a privacy wall, landscaping, or other screening.

E. Detailed landscaping plans and final grades of property must be submitted and approved by the ARC prior to the certificate of occupancy being provided to the resident. These plans must be submitted in time to be approved during ARC meetings, and prior to installation of any landscaping. Landscaping plans must include the location, quantity, type, and size of the plants to be installed. Any exterior landscaping lighting plans must be included.

F. Lot owners submitting request are encouraged to attend the Monthly ARC Meeting to review plans. 

G. ARC fees shall be received upfront along with all required documents before the review is started. See ARC Fee Schedule below 
Submission Instructions: 
1. Fill out The ARC Submission Form (Appendix B). Ensure that all applicable required documents are attached (See Appendix A)

2. Submit the completed ARC Submission Form and all required documents to the ARC via email at: oaksarc@gmail.com

3. Submit a check, money order, or electronic payment in the required amount made payable to The Oaks of Lake City HOA. Checks can be either mailed to: 
The Oaks HOA
211 SW Theodore Oconnor Circle
Lake City, FL 32024
; or handed in person during the monthly ARC Meeting. Payment shall be received in advance before the ARC review is started. 

ARC Fee Schedule
	Item
	Cost 

	New Construction (i.e., Single family home, barn, shed)
	$250

	Addition to an existing structure (i.e., barn, shed, mother-in-law suite)
	$250

	Pool, Pond, In Ground SPA Additions
	$150

	Exterior changes (i.e., window, door additions and/or relocations)
	$50

	Fence Installation, Exterior Painting, addition to existing landscape
	No Charge



Note: 
· Additional plans submitted within 30 calendar days from the original submission date will be considered part of the original submission; and hence, only one ARC fee will be applied.

· Additional plans submitted after 30 calendar days from the original submission date will be considered new requests, and additional ARC fees will apply per the ARC Fee Schedule.  



Appendix A: ARC Submission Checklist

	Item #
	 Document 
	New Construction
	Additions
	Remodeling
(Where applicable)
	Lot Owner Checklist

	1
	ARC Submission Form 
	x
	x
	x
	

	2
	ARC Fees (check or money order)
	x
	x
	x
	

	3
	Site Plan
	x
	x
	
	

	4
	Elevation 
	x
	x
	x
	

	5
	Floor Plan
	x
	x
	x
	

	6
	Landscaping Plan; including Service Yard Layout
	x
	x
	x
	






























Appendix B: ARC Submission Form

***Please read Article VIII (Architectural Control) of the Declaration of Covenants, Conditions and Restrictions for Oaks of Lake City and ensure all plans to be submitted are compliant to standards and guidelines listed in this article 

Section #1: Requestor’s Information:

Lot(s) #:                                               Lot Owner’s Name:
Home/Lot(s) Address: 
Contact phone #:                               Contact Email Address: 

Section # 2: Submission Details 
Submission Type (check all that apply):
☐ New Construction    ☐ Addition (attached or detached)  ☐ Remodeling  ☐ Landscape        ☐ Fencing  ☐ Service Yard Plan  ☐ Painting   ☐Pool/SPA   ☐ Other_______________
Description of the Improvements (provide a brief description of the improvements, including but not limited to, type of building, material of construction, setback lines, roof type, house and roof colors, and any and all details believed to be of importance to highlight):








Attachments: (check all that apply):
☐ Site Plan    ☐ Elevation  ☐ Floor Plan  ☐ Landscaping Plan ☐ Other______________         
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